
 

 
 
 
Introduction 
Welcome to the North Dakota Individual Income Tax Fillable Forms system.  Fillable Forms is a free 
web-based program for submitting your North Dakota individual income tax return.  The purpose of this 
guideline is to explain the features of Fillable Forms and instruct users on how to navigate the system.  
The following pages will walk users through the steps to successfully file their North Dakota individual 
income tax return using Fillable Forms. 
 
Eligible Users 
In order to file the North Dakota individual income tax return using Fillable Forms, the taxpayer must: 
● Have filed a North Dakota individual income tax return for the 2015 tax year.    
● Be a resident of North Dakota for all of 2016 (Primary Taxpayer and Spouse). 
● Not be claiming any of the following credits: 

o Family Member Care Credit 
o Renaissance Zone Credit 
o Planned Gift/Qualified Endowment Credit 
o Mobilized Employee Credit 

 
*In addition, the system does not support Schedules ND-1FA or ND-1UT. 
 
Important Items to Note 
As you prepare to file your North Dakota individual income tax return using the Fillable Forms system, 
please note the following items: 
● Ensure you have a completed 2016 Federal return (1040, 1040A, or 1040EZ) available as you will be 

required to enter information from your Federal return to complete your North Dakota return. 
● Ensure you have copies of all W-2s and 1099s that have North Dakota withholding available. 
● Ensure you have a copy of your 2015 North Dakota return (ND-1 or ND-EZ) available as you will be 

required to enter certain information prior to E-filing your 2016 North Dakota return. 
● Please note that Fillable Forms will only E-file your North Dakota return.  It will not E-file your 

Federal return. 
● There are detailed instructions in this guideline and throughout the Fillable Forms system that will 

help you walk through E-filing your North Dakota return. 
 
Where to Get Assistance 
Phone:  Between 8:00 a.m. and 5:00 p.m. (Central Time), Monday through Friday (except holidays) 
please call us at 701.328.1301. 
 
E-mail:  Submit your questions to us at individualtax@nd.gov 
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Once you have accessed the Fillable Forms system, create a User ID and Password.  From the main page, 
click on the “Start State Fillable Forms” button after you have reviewed the information on the screen.   
 

  
 
This will take you to a site that contains many helpful hints for preparing to file your North Dakota return 
using Fillable Forms.  Please take a moment to review these hints.  Once you have reviewed the 
information, click on the “Continue” button.  
 

 



 

If this is your first visit to the Fillable Forms system for the 2016 tax year, you must create an account.  If 
you used the Fillable Forms system for your 2015 return, you will need to create a new User ID to file 
your 2016 return.   
 
Fill out the requested information and after reviewing the Terms of Service, click “Create Account”. You 
will be directed to an Account Creation Confirmation page. Once you click the “Continue” button you 
will be signed-in to the Fillable Forms system. 
 
Important Note:   The password must be 8 characters long, contain uppercase and lower case 
letters, at least 1 number, and 1 symbol must be used (for example: !, @, #).  
 
If you already have a User ID and Password for the 2016 return, enter that information in the “Have an 
Account?” section of the screen and click on the “Sign In” button.   
 

  



 

 
You will be prompted to choose Form ND-EZ or Form ND-1 (subsequent sign-ins will take you directly 
to the form you previously selected).  Choose the form you wish to complete by clicking on the 
appropriate button.  (For purposes of this guideline, the ND-1 is used.  However, the functionality 
throughout this guideline is the same for the ND-EZ.)  
 

 
 
 
Note:  The ND-EZ and the ND-1 utilize the same tax rates.  The ND-EZ is a 1 page version of the ND-1, 
and does not contain any adjustments or credits.   
  



 

The following screen will be displayed once you have selected a form (Form ND-1 is displayed for 
guideline purposes).  Please locate the numbered buttons and their descriptions as detailed below.  
 

 
 

 
1. ND Support Link – This links you to a site that contains helpful hints and tips regarding the Fillable 

Forms system.  Common errors will be displayed here, so it would be a good idea to review this site 
when you initially sign in to the Fillable Forms system. 

2. Save – Information entered is automatically saved at set intervals.  However, it is a good idea to click 
on this button often to save your work. 

3. Print Return – Use this button to print out a copy of the return to keep for your records.  Please note 
if you E-file your North Dakota income tax return, you do not need to send us a paper copy. 

4. Add/View Forms – This button will show you which forms/schedules are associated with your return.  
From here, you can select additional forms/schedules to add or view any previously added 
forms/schedules. 

5. Start Over – Clicking on this button will erase all the information that you have entered into the 
Fillable Forms system.  After clicking on this button you will be asked to select which form you want 
to file (ND-EZ or ND-1). 

6. Check E-File Status – This button provides acknowledgement regarding the status of your return 
(Submitted, Rejected, Accepted, etc.). This information is similar to what is received via email. 

7. FAQs – This button will take you to a list of Frequently Asked Questions that may help you as you 
work through the Fillable Forms system.  
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The following screen will be displayed once you have selected a form (Form ND-1 is displayed for 
guideline purposes).  Please locate the numbered buttons and their descriptions as described below.  
 

 
 
8. Step 1 Tab – Step 1 is where most of the return information is added. 
9. Step 2 Tab – When all information in the Step 1 Tab has been entered, you can click on the “Step 2 

Tab” to enter information from W-2s and 1099s and continue with the E-filing process. 
10. Instructions For This Form – Clicking this button will bring up instructions for the current form you 

are working on.  You will need to view these instructions if you have questions on specific line 
numbers. 

11. Do the Math – There are simple math calculations built into the Fillable Forms system.  Many of 
these are not calculated automatically. Therefore, you are encouraged to click the “Do the Math” 
button often throughout the process. 

12. Delete This Form – If you have added a form/schedule in error, remove it by clicking on this button. 
13. Print This Form – This button has the same functionality as the “Print” button described earlier. 
14. Done With This Form – If you add a form/schedule, click on this button when you are done with the 

form/schedule to return to the main form. 
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To begin the return, fill in the demographic information starting with your name and ending with Line C, 
Income Source Code.  For instructions on how to complete the form, please click on the “Instructions For 
This Form” button at the bottom of the page.  
 
We have added a “LOOK UP” button to help identify which school district code to enter.  Click on the 
button, and locate the applicable code based on your location.  After you have identified the code, enter it 
in the space provided. 
 
Important Note:  The School District Codes will open in a new page and you may need to 
temporarily allow pop-ups to view the information.   
 

 
 
 
When the demographic information has been entered, you will need to enter information from your 
completed 2016 Federal return (1040; 1040A; or 1040EZ).  To do this, click on the “FED ATTACH” 
button found on Line D.  
 

 
 



 

You will be prompted to select which Federal Return you completed. 

 
Enter all information requested exactly as it appears on your 2016 Federal Return (1040; 1040A; or 
1040EZ).  Once you have entered all of the federal information, click on the “Done With This Form” 
button at the bottom of the page. 
 
Important Note:  State Fillable Forms is used to file your North Dakota return and WILL NOT file 
your Federal return. 
 

 
 

 
 
After clicking on “Done With This Form”, you will be taken back to the ND-1 (or ND-EZ). 
Line D should be populated with information you entered from your Federal return.  If nothing appears on 
Line D, you will need to go back into the Federal return (by clicking on the “FED ATTACH” button) and 
ensure all data was correctly entered.  
 



 

 

 
 
 
Continue working through the North Dakota return starting with Line 1.  If the corresponding line on the 
Federal return is $0.00, see page 12 of the instruction booklet.  If you need instructions for the form, you 
can click on the “Instructions For This Form” button at the bottom of the page.   
 
In addition, remember to click on the “Do The Math” button often to ensure auto-calculated fields are 
properly updated.  
  

 
 
Important Note:  If you click on a line and get an error message in red text stating “the field is 
automatically calculated for you”, it means this field will auto-populate when the “Do The Math” 
button is clicked. 
 
 
  



 

If you have other subtractions and need to add the ND-1SA, click on the “ADD” button next to Line 16.  
This will take you to the Schedule ND-1SA.   
 
 

 
 
 
 
 
Once you are finished with the schedule, click on the “Done With This Form” button at the bottom of the 
page and you will be brought back to the ND-1.  (Please note that additional schedules are only supported 
on the ND-1, not the ND-EZ.)  
 
 

 
 
 
 
  



 

Before entering your tax amount on Line 20, click on the “Do The Math” button to ensure Lines 18 and 
19, North Dakota taxable income, are updated.   
 
We have added a “LOOK UP” button to help identify the amount of tax to enter on Line 20.  Click on the 
button, and locate the applicable tax amount based on your filing status and amount of North Dakota 
taxable income identified on line 19.  After you have identified the tax amount, enter it on Line 20.  
 

 
 
Important Note:  The Tax Tables will open in a new page and you may need to temporarily allow 
pop-ups to view the information.   
 



 

 
 
After you have entered your North Dakota tax amount on Line 20, continue with the form by entering any 
credits you may qualify for (Lines 21 through 25).  (Please note that credits are only supported on the 
ND-1, not the ND-EZ.)   
 
If a credit requires an additional schedule, click on the “ADD” button next to the line to access the 
additional supported schedules.   
 

 
 
 
If you click on an “ADD” button and are taken to a screen that identifies “This form, schedule, amount, 
or item is not supported in this product” it means you are not able to claim that credit using the Fillable 
Forms system.   
 



 

 
 
Important Note:  Certain credits are not supported on Fillable Forms including the Planned Gift 
Credit, Renaissance Zone Credit, Family Care Credit, Mobilized Employee Credit, and Qualified 
Endowment Fund Credit. 
 
  



 

Once your credits (if applicable) have been entered, click on the “Do The Math” button and continue with 
the form by entering North Dakota withholding from your W-2s and 1099s.  Enter the total North Dakota 
withholding on Line 26.  Note:  You will be required to enter additional information from the W-2s 
and 1099s later in the process.  
 

 
 
If you made any estimated payments for 2016, enter that amount on Line 27. 

 
 
After you have entered all payments, click on the “Do The Math” button.  All information should have 
been entered at this point, and your amount of refund or balance due will be populated.  

 



 

If you have a refund identified on Line 32 and would like it to be directly deposited into a checking or 
savings account, please enter your banking information on Lines 32a and 32b, and select the appropriate 
type of account on Line 32c.  
 

 
 
Important Note:  If you do not enter your banking information, a paper check for the refund 
amount will be sent to the address you entered. 
 
 
If you have tax due, and want to pay by check, click on the “ADD” button next to Line 36 to add a 
payment voucher (ND-1V).  Note:  If you want to pay using Direct Debit from a checking or savings 
account, skip steps related to the ND-1V and enter your account information in Step 2. 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

Most of your information will have been populated in the voucher; however you will have to enter the 
amount of the payment.  
 

 

 
 
When you have added the payment amount, click on the “Print This Form” button at the bottom of the 
page and print out the payment voucher.  After you have printed the payment voucher, click on the “Done 
With This Form” button at the bottom of the page to return to the ND-1 (or ND-EZ). 
 

 

  



 

 
Once you have completed the information on the ND-1 (or ND-EZ), you are ready to continue with E-
filing your North Dakota return.  Click on the “STEP 2. E-file Your Tax Forms” Tab at the top of the 
page. 

 
 
 
 
Before you can E-File the return, you will need to go through each section on Step 2 to see if it applies to 
your return.   
 

 
 
 
Section 1:  Start by entering information from all W-2s or 1099s you received that have North Dakota 
withholding.  Locate the appropriate form, and click on the “ADD” button.   
 

 
 
Important Note:  If you do not have any of the forms listed above that contain North Dakota 
withholding, and claimed $0.00 in withholding on Line 26, check the box to indicate that you do not 
have any of the forms. 



 

Once you click on the appropriate “ADD” button, you will be taken to a schedule for that document.  
Enter all of the information as it appears on your original form, and then click on the “Done With This 
Form” button at the bottom of the page.   
 

 
 
  



 

If you have more than one W-2 or 1099 to enter, click on the “ADD” button again and repeat the process 
until you have added all W-2s or 1099s that contain North Dakota withholding.  
 

 
 

 
 
Note:  If you want to view or edit information previously entered for a W-2 or 1099, select the form from 
the pop up box after clicking on the corresponding “ADD” button. 
 

 
 
 
Section 2:  After you have entered information from all W-2s or 1099s that have North Dakota 
withholding, you will need to enter information from your 2015 North Dakota income tax return.  Enter 
the 2015 North Dakota taxable income (ND-1 Line 19, or ND-EZ Line 1) exactly as it appeared on your 
originally filed 2015 return.  If you are married, enter a value for both the Primary Taxpayer and 
Spouse.  If you and your spouse were married in 2015 and filed a joint return, you need to enter the same 
amount for primary taxpayer and spouse.  If one of you did not file a 2015 North Dakota tax return, enter 
“0” in the appropriate field. 
 

 
 



 

Section 3:  After you have entered information from your 2015 North Dakota income tax return, you will 
need to enter an email address for a confirmation email.  Please note that you will have to enter it twice, 
and they need to be an exact match. 
 
 

 
 
Section 4 (A):  If you will be receiving a refund and would like it to be directly deposited into your 
checking or savings account, you must go back to STEP 1 and fill in your banking information on Line 
32.  Otherwise a paper check will be issued for your refund. 
 
Section 4 (B):  If you would like to submit your payment by check or money order, print the Form ND-
1V and submit with the check or money order. For additional information on the Form ND-1V, see the 
instructions on page 14.  
 
Section 4 (C):  If you want to pay your tax due via Direct Debit, please enter your banking information in 
the space provided. If you elect to pay your balance due by an electronic funds withdrawal that will 
originate from an account outside the United States, you must change the answer from “No” to “Yes”. 
Check the box agreeing to pay the balance due using your checking or savings account.   
 

 
 
Section 5: This section is required to be completed in order to E-file your return. This section contains 
information that you can provide as part of the mandated security schema implementations. If you elect 
not to enter your ID information, enter “N” for “None” at 5.B (Type of ID).  
 
Once these steps have been completed, click the “Continue to E-File” button. 



 

  
 
Important Note:  Once you click the “Continue to E-File” button, if an error box appears stating 
that the information is incomplete, ensure you have completed all 5 Sections under STEP 2.  Please 
note that all W-2 and 1099 information is entered including the employee’s name, address and 
Social Security Number.  In addition, ensure the name, address and Federal Employer 
Identification Number for the employer are entered. 
 
Under STEP 1, ensure you have entered all demographic data including: Name, Address, City, 
State, Zip, Social Security Number, and have selected a filing status (IE: Single, Married Filing 
Joint, etc.).  Also, information on the Federal return must have been entered to populate Line D on 
the North Dakota return (see pages 7 and 8 in this guideline). 
 
After you have clicked on the “Continue to E-File” button, you will be required to enter in a security code 
to proceed.  
 

 
After entering the security code, you will be taken to a screen where you are given one last chance to go 
back and make any changes.  If you are ready to E-file, click on the “Transmit my Return” button.  This 
will transmit your information to the North Dakota Office of State Tax Commissioner.  



 

  
 
Once you click on “Transmit my Return” you should get a “Transmission Successful” message 
identifying that your tax forms have been successfully transmitted.   

 
 
If there is an error with the transmission, you will get a “Transmission Failed” message detailing the 
problem.  Click the “Back” button to make the necessary changes and then re-submit your return. 
 

 
 
 



 

Once you have successfully transmitted a return, you should log back into the system to print out a copy 
of your return for your records.  Click on the “Logout” button at the bottom of the page, and then log back 
into the system to print a copy for your records. 
 

 
 
 
 
 
Important Note: It is important to print out a copy of your North Dakota return for your records as 
the information on the Fillable Forms site will only be accessible until October 16, 2017. 
 
 
 
 


